
August 15, 2008
Internal Weekly Announcements 
for Grant Wood Area Education 
Agency Staff and Board

Mark Your Calendars

Aug. 20  GWAEA Board Meeting 
   5:30 p.m./33rd Avenue Building 

Aug. 21  GWAEA R & R Event 
   6:30-9:30 p.m./Touch of Class 
   Cedar Rapids

Announcements
•Due to new legislation changes to our 
insurance plans, please see the at-
tached notice from the Business Office.

•Details of the GWAEA R & R Event 
are attached. We hope you will join us 
Thursday, August 21!

Facilities Update & Information
Useful documents regarding home tax deductions, calculating mileage, and 
rebuilding phase home officing.

Attached please find the following documents which staff may find useful:

 •An informational document regarding home office tax deductions. This is 
informational only and should not be construed as tax advice. Staff interested in 
exploring the home office tax deduction are encouraged to contact their tax advisor.  
 •An explanation regarding how to calculate mileage pulled from Agency docu-
ments.  
 •Information regarding home officing during the Agency’s reconstruction. 

Calling Cards Available 

For staff affected by the recent closure of the 6th Street facility and the reconfigur-
ing of the 33rd Avenue facility, calling cards are available for business long-dis-
tance calling. Staff who wish to be issued a calling card during the reconstruction 
should call or email Connie Dvorak at cdvorak@gwaea.org or 399-6720 to request 
a calling card. Remember that staff may submit cell phone minutes at the rate of 
$.13 per minute up to $30.00 through the reimbursement system. Please remem-
ber to submit the cell phone bill with the calls highlighted.

LOFT Design Team Sub-Committee To Be Called To Examine Facility Usage

With the flooding of the 6th Street facility and increasing space issues in our South-
ern facility, Dr. Fielder has requested that a sub-group of the LOFT Design Team be 
convened to explore the opportunities available regarding our facilities as a result 
of the flood. This team will re-examine the design specifications and their implica-
tions on facilities and put forward a design recommendation regarding our facilities 
– both a plan that is achievable during re-construction and a long-term plan. 

This provides the Agency an opportunity to explore how our current usage and 
configuration of facilities aligns to the Idealized Design specifications created last 
year and, if different usages and configurations are necessary, how they might best 
be implemented. The team will make regular reports, updates, and seek feedback 
through The Bulletin Board, Region meetings and other available mediums.

Staff Work Room

Staff are reminded that room 216 at the 33rd Avenue facility is available each day 
for any staff member to utilize as work space. A work space, phones, internet con-
nectivity, a printer and a copier is available for staff to utilize. Space is available 
daily for walk-in use on a first-come, first-serve basis.

(Continued on next page)



Lost & Found
Found:

•At Prairie High School after the 
Mentoring session - narrow reading 
glasses. Call Karen in Communications 
at ext. 6415 to claim.

Binders Available in the Print 
Shop
 Staff are doing a GREAT job of recy-
cling notebooks as they are packing 
up and purging. The Print Shop has 
collected nearly 100 binders of various 
sizes and colors.

 If you need a binder to organize 
yourself or for a future project, check 
with the Print Shop to see if they have 
anything you can use before purchasing 
a new binder. An inventory list of bind-
ers is planned and will be printed in an 
upcoming issue of The Bulletin Board.

 For more information, contact Tara 
Johannsen at Ext. 6740.

Ron Fielder, chief administrator, and 
Janet Martin, GWAEA board member, 
were among GWAEA staff who greeted 
visitors to the Iowa AEA booth at the 
Iowa State Fair on Sunday, Aug. 17. 
This is the first time that Iowa’s AEAs 
have joined together to sponsor a fair 
booth in the Varied Industries Building. 
The state’s AEAs shared responsibility 
for the booth, each taking a day during 
the fair, which was held Aug. 7-17 in 
Des Moines.

Red Cross Disaster College 
American Red Cross volunteers are 
trained to respond to disasters day or 
night, providing refuge from the cold, 
warm clothing, a hot meal and even a 
shoulder to cry on. Without these local 
volunteers, many victims of disasters 
would have no one to turn to. This is 
why the Grant Wood Area Chapter is 
inviting individuals to become trained to 
respond to local disasters and provide 
emergency assistance to Eastern Io-
wans in need.

Individuals interested in becoming Red 
Cross disaster volunteers can receive 
necessary training by participating in our 
free upcoming Disaster College courses 
in Cedar Rapids and Iowa City, during 
the months of September and October. 
Disaster College courses will be held 
at 6300 Rockwell Drive NE in Cedar 
Rapids and at 373 East College Street 
in Iowa City:

 Fulfilling Our Mission: 5:30-8:30 
p.m. on September 2 in Cedar Rapids 
and October 7 in Iowa City. This course 
prepares participants to help serve oth-
ers affected by a disaster.  
 Community Services Overview: 
5:30-8:30 p.m. on September 9 in Cedar 
Rapids and October 14 in Iowa City. 
This course provides an overview of the 
activities performed in a disaster relief 
operation. 
 Client Casework: 5:30-9:00 p.m. 
on September 16 and 23 (both dates 
mandatory) in Cedar Rapids and Octo-
ber 21 and 28 (both dates mandatory) 
in Iowa City. This course prepares Red 
Cross employees and volunteers in 
working with individual families suffering 
from a disaster. 

All Red Cross disaster assistance is 
free, made possible by trained volun-
teers and through the generous support 
of the American public.

To find out more about Red Cross 
Disaster Services, call the Grant Wood 
Area Chapter at (319) 393-3500 in Linn 
County, (319) 337-2119 in Johnson 
County or toll-free at (800) 982-2438. 
Visit us on-line at www.grantwood-red-
cross.org.

Facilities Clarification

Here is some relevant information to 
specifically address questions, rumors, 
and assumptions asked and being heard 
around the agency:

  •Rumor: “6th Street is getting all new 
furnishings!”  Truth: 6th Street furnish-
ings are being pulled out of trailers and 
evaluated for damage. Furnishings will 
either be saved, repaired, or discarded 
based upon their usability and dam-
age. Any wood furniture and/or furniture 
covered in fabric and that was standing 
in water during the flood on the 1st floor 
was discarded. Most of the metal furnish-
ings were saved and, unless damaged 
during the move-out, should be reusable. 
All of the furnishings on the 2nd floor are 
fine and will be reused. We will have to 
replace some furniture that was destroyed 
and much of that furniture will be eligible 
for some level of FEMA reimbursement.

 •Rumor: Everything is going to 
change at 6th Street!” Truth: As Dr.Fielder 
indicated at the All Agency Inservice, we 
have a significant opportunity to at least 
consider our facilities usage as it relates 
to our LOFT vision. This may or may not 
mean adjustments to how we utilize the 
space available to us in all of our available 
facilities. Recommendations will emanate 
from the LOFT sub-committee and will not 
be arbitrarily determined.

Facilities Update

 •The move-out of the 2nd floor is 
progressing nicely. This is the final week 
for staff to access their space and remove 
their materials. 
 •Parking at 33rd Avenue continues to 
be problematic. The Agency is taking ef-
forts to manage the situation to the extent 
possible. 

Every day brings new and unanticipated 
issues regarding the move out and ac-
commodating people’s needs. Currently 
we are planning on taking files that teams/
groups need on a regular but not daily 
basis to the old break room area. We can 
keep that area relatively clean and provide 
staff short-term in-and-out access to these 
files as warranted during construction. 
Work through your LINK or supervisor 
regarding getting materials placed here if 
you have not already done so.

(Facilities Update-Continued)



Copy Center Continues Service
The Copy Center is available in the 6th 
St. lobby just across from the switch-
board. Bring your copy jobs in and 
leave them in the tray just as you left 
them previously. Jobs left at the Copy 
Center for printing can be picked up at 
the same time the next day.

Staff can also submit jobs through van 
mail from other locations using a Copy 
Center ticket. Using the Copy Center 
ticket will expedite your job when we 
receive it, but because it will come to us 
through van delivery on varied sched-
ules, we cannot guarantee a 24-hour 
turn around time. 

For more information, contact Tara 
Johannsen or Careece Thompson at 
Ext. 6433.

Congratulations
•to Alison Graham (PEC) and her hus-
band, Steve, on the birth of their twin 
sons!

Asher David is 6 pounds, 1 ounce and 
is 19 inches long and Eli Jeffrey is 8 
pounds, 5 ounces and is 20.5 inches 
long. The babies were born Friday, 
August 15.

  

Buy, Sell, Trade...
FREE: Amana side-by-side, 22 cu. ft. 
refrigerator. Ice and water dispenser in 
door. White textured finish. Call Pamela 
at (641) 485-3049.

FOR SALE: Condo for Sale in Hollis-
ter/Branson, Missouri. End Unit directly 
on Lake Taneycomo. 2 bedroom, 2 bath 
with MBR whirlpool tub. Mother-in-law 
needs to move closer to family.  Contact 
DeAnne at 887-0975. 

FOR SALE: Palm Tungsten E2 Hand-
held - Excellent condition with Hard 
Case for $125. Call Linda at 363-6024.

FOR SALE: Dymo LabelWriter Duo 
- Thermal Printer for $50.00. Prints large 
mailing labels and small labels for orga-
nizing, etc. Software for PC and Mac. 
Excellent condition and used very little. 
Call Linda at 363-6024.

Bulletin Board is published and distributed weekly 
to all GWAEA staff and Board members.   
   Buy, Sell or Trade items will be run for 2 weeks. 
   Staff wishing to submit items should do so by 
Wed. of the week they wish the item to be printed.  
Send to Karen Michalec, Editor. 
   When submitting news, please remember that 
agency staff work in a variety of locations, and it 
may take two weeks to reach them with printed 
material.
   Please note: the Bulletin Board is posted on the 
agency’s Web site. We recommend you use your 
office or voice mail phone number instead of your 
home telephone number for any items listed in this 
newsletter.

Grant Wood Area Education Agency extends equal opportunities in 
its employment practices, educational programs and services, and 
does not discriminate on the basis of color, gender, race, national 
origin, religion, creed, age, sexual orientation, gender identity, 
marital status, disability, veteran status or as otherwise prohibited by 
law. If you believe you or your child has been discriminated against 
or treated unjustly, please contact the Agency’s Equity Coordinator, 
Maria Cashman, at 319-399-6647 or 1-800-332-8488 or TDD 
319-399-6766, Grant Wood AEA, 4401 Sixth St SW, Cedar Rapids, 
IA 52404.
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VACANCIES  
2008-2009 

 

CONTRACTED 
 

Child Support Specialist (Recommendation to the Board) (1.0)  
(Southern Facility/Iowa City Region)   
   
Early Education Specialist (Closing date: August 22, 2008) (1.0) 
(Northern Facility/Agency-Wide)   
   
Curriculum Consultant Reading  (1.0) 
(Northern Facility/Northeast Region)   
   
Curriculum Consultant Science  (1.0) 
(33rd Ave/Northeast Region)   
   
Inclusion Resource Specialist  (2.0) 
(Northern Facility/Northwest Region) (Recommendation to the Board) (1.0) 
(Northern Facility/Central Region) (Recommendation to the Board) (1.0) 
   
Parent Education Outreach Specialist (Closed to applications; interviewing) (up to1.0) 
(33rd Ave/Cedar Rapids Region)   
   
Physical Therapist  (.8) 
(Northern Facility/Northwest Region)  (.2) 
(Agency-Wide/Northwest Region) (Recommendation to the Board) (.6) 
   
School Psychologist  (up to 3.5) 
(Northern Facility/Cedar Rapids Region) (Recommendation to the Board) (up to 1.0) 
(Northern Facility/Cedar Rapids Region) (Recommendation to the Board) (.8) 
(Northern Facility/Northwest Region) (Recommendation to the Board) (up to .5) 
(Northern Facility/Cedar Rapids Region) (Recommendation to the Board) (.5 – 1.0) 
(Northern Facility/Northwest Region) (Recommendation to the Board) (.2) 
   
Speech-Language Pathologist  (2.8) 
(Northern Facility/Central Region) (Recommendation to the Board) (.5) 
(Southern Facility/Iowa City Region) (Recommendation to the Board) (.3) 
(Southern Facility/Iowa City Region) (Recommendation to the Board) (1.0) 
(Agency-wide/Southwest Region)  (1.0) 

 

CLASSIFIED 
 

Paraeducator   
(Off-Site/SEAD) (Recommendation to the Board) (.72) 
(Off-Site/AWARE)  (.72) 
(Off-Site/Behavior Learning Center/Iowa City)  (.72) 
(37.5 hours/week; school year)   
   
Secretary (Closed to applications; 

interviewing) 
(1.0) 

(Southern Facility/Southwest Region)   
 
 

ASSIGNMENT OPENINGS 
In addition to the vacancy posting, assignment openings may also be available to contracted staff members for a period of five 
days.  For a listing of those assignment openings, staff may call voicemail box x6302.  (In-house: 6555, x6302; Cedar Rapids 
calling area: 399-6555, x6302; WATS line: 1-800-798-9771, x6302).  Staffs wishing to be considered for a change in 
assignment are to submit the request in writing to both the identified Regional Administrator and the Associate Administrator.  
(For further information regarding assignment requests, please see Article 10, Paragraph D, of the Master Agreement for 
Contracted Staff) 



 

Grant Wood Area Education Agency  4401 6th St SW  Cedar Rapids, IA 52404-4499  Phone: 319-399-6700 

MEMO  

To:  Grant Wood AEA Staff 
 

From:  Cathy Kearns, Business Services 
 

Date:  August 14, 2008 
 

Subject: Continuation of Insurance Coverage for Dependent Children 
 
 
Effective July 1, 2008, Governor Culver signed into law a bill extending health care 
coverage for dependent children.  This new law applies to governmental entities whose 
health plans are self-funded, such as Grant Wood AEA / Metro Interagency Insurance 
Program (MIIP). 
 
What are the new eligibility rules for a dependent child to continue coverage? 
For a dependent to continue coverage, the child must be: 

1. Unmarried 
2. Living in the state of Iowa 
3. Under the age of 25 

   

There are no requirements of financial dependency, residence within the parents’ home, 
or full-time student status.  For unmarried, full-time students, there is no maximum age 
or residency requirement with this law. 
 
Why was the law enacted? 
This law was enacted to reduce the uninsured population in Iowa.  Because this age 
group tends to be low-cost in medical claims, the anticipated effect will not have a 
noticeable impact on claim costs and premiums. 
 
When a child no longer meets these eligibility rules, when will coverage be 
terminated? 
When a dependent child loses eligibility, the new law allows coverage to be maintained 
through the policy renewal date which may be several months after the child is no 
longer eligible.  
 

For example, an unmarried child living in Iowa turns age 25 on August 10, 2008.  The 
employer’s medical plan the child is covered under has a July 1 – June 30 plan year.  
Per the terms of the new law, the child’s coverage will terminate June 30, 2009. 
 
 
 

Grant Wood AEA is offering a special enrollment period for eligible 
dependent children. 

 
If you have a child who is not currently enrolled on your health and dental plans and 
they meet the above guidelines, you may add them during this special enrollment 
period.  The deadline to submit application is August 29, 2008 with an effective date of 
enrollment as September 1, 2008.  For more information or to request enrollment 
forms, please contact Cathy Kearns, Grant Wood AEA Business Services at 
ckearns@gwaea.org or 399-6706 or toll-free 1-800-332-8488 ext. 6706.   
 
 
 



 
Grant Wood AEA  

R&R Event* 
*Recover and re-relate! 

 
Here’s a chance for Grant Wood AEA staff to gather in an off-site location where adult 
beverages may be consumed, lies told, hugs shared, and music played.  There will be 
plenty of time to kick back and share a few summer flood or vacation stories, too. 

Where:  Touch of Class, 5977 Mount Vernon Rd SE 

When:  6:30 to 9:30 p.m., Thursday, August 21 

Music: Music will be provided by the Grant Wood AEA Band. 

Food: The Grant Wood Education Association will provide hors 
d’oeuvres and snack items. Feel free to bring along some 
additional snack items to share with your co-workers. 

Beverages  will be available from the Touch of Class. (Please don’t bring 
any in.) Pop is $1.00 per glass. Keg and bottled beer, coolers and 
hard liquors will be available. Adult beverages start at $2.25 for 
keg beer; domestic bottled beer starts at $3.25. Other adult 
beverages such as wine coolers, wine, and mixed drinks range in 
price from $3.25 up to $6.00. 

Seating: You’ll find lots of picnic tables in a covered area where you may 
sit. You also may bring your own lawn chair and enjoy seating in 
some shaded, grassy areas. 

Cost:  Give what you feel is fair. All contributions 
will go to the Grant Wood AEA employee 
relief fund. 

 



***The following is for information only and should not be construed as personal, 
individual tax advice. Employees are encouraged to contact their personal tax 
advisor regarding the Home Office Deduction. Any decision made regarding this 
information is a personal decision and Grant Wood AEA is not liable for those 
decisions or the information contained herein.**** 
 
To: Barb Harms 
 
From: Kylan Ives, CPA 
 
Date: July 31, 2008 
 
Re: Home Office Deduction for Employees 
 
 There is a Home Office Deduction that is allowed as a Miscellaneous Itemized 
Deduction for IRS purposes.  The true nature of the deduction is to allow self employed 
persons that work from home to deduct it against their direct income.  There are several 
limitations for employees:  the space has to be 100% exclusive use for Grant Wood work, 
it is subject to 2% of the taxpayer’s AGI (see Note for explanation), and the taxpayer 
needs to have enough expenses to take itemized deductions versus the standard 
deduction.  The other drawback is that the Home Office Deduction, if taken, will taint the 
exemption of gain available when a taxpayer sells their home. 
 
 I have several reasons for not recommending this deduction for the majority of the 
employees that will be using a home office during the rebuilding process. 
 

1. If a taxpayer does itemize and they own their home they are already deducting 
their mortgage interest and their property taxes.  Usually 75% of the home office 
deduction is generated from these figures.  The additional items available for 
deduction will be well below the 2% AGI limitations because there will only be 5 
months available for 2008 and they can only use the percentage of space 
exclusive to their work for GWAEA. 

2. If a taxpayer rents then chances are they do not itemize and their rent for the next 
5 months with the space allocation from above would never be enough for them to 
realize any tax benefit. 

3. The documentation that is necessary to take the Home Office Deduction is quite 
extensive and the majority of the time those filing as an employee would not 
receive any benefit. 

 
 

If an employee feels that their situation is not covered in the above summary then 
I recommend that they speak with their tax advisor. 
 
Note:  Subject to 2% of the taxpayer’s AGI (Adjusted Gross Income) means that the 
expenses incurred below this calculated amount are not deductible.  An example would 



be if a married taxpayer has total income (taxpayer and spouse) of $100,000 then the first 
$2,000 of expenses is not deductible. 



 
TRAVEL REIMBURSEMENT (Mileage reporting) 
 
Example:  Sally lives in Iowa City and is assigned to the Cedar Rapids Agency center, which is a distance of 27 
miles from her home.  She primarily works in the West Branch and Tipton school districts.  The distance from Sally's 
home to Tipton is 28 miles.  The distance from her home to West Branch is 15 miles. 
 
Day 1: Sally drives from her home to Tipton (28 miles) and returns home from Tipton later in the day (28 miles) for 

a total of 56 miles. The distance from the Cedar Rapids office to Tipton is approximately 45 miles one way. 
Sally has appropriately calculated her mileage from her home, 28 + 28 = 56 miles.  (Staff members will be 
reimbursed for mileage from home to first temporary assignment or Agency center to first temporary assignment 
whichever is less, and last temporary assignment to home or last temporary assignment to Agency center, whichever is 
less.) 

 
Day 2: Sally drives from her home to W. Branch (15 miles) and returns home from W. Branch later in the day for a 

total of 30 miles, which she claims.  (Cedar Rapids Agency to W. Branch would be 46 miles one way.) 
 
Day 3: Sally went to an all-day meeting at the Agency in Cedar Rapids (her assigned Agency center), and claims 

no mileage.  (Mileage from the employee's assigned Agency center to and from home will not be reimbursed.) 
 
Day 4: Sally drove to an all-day meeting at the Coralville office and was able to claim roundtrip mileage from her 

home to the CV office for a total of 14 miles.  (The Coralville office is not her assigned Agency center.  In 
this situation, the CV office would be her first and last "temporary assignment".) 

 
Day 5: Sally drove to Cedar Rapids (27 commuter miles she cannot claim), and then to McKinley Middle School in 

Cedar Rapids, returning to the office afterwards (roundtrip of 7 miles).  Then she went to an afternoon 
meeting at the Coralville office (which is not her assigned Agency) for a distance of 24 miles, and after the 
meeting drove 7 miles back to her home.  Total reportable mileage of 7 + 24 + 7 = 38 miles. (Mileage driven 
between first and last assignments will be reimbursed.) 

 
Example:  Katie is assigned to the Cedar Rapids Agency center, but her office is in her home in Center Point, and 
her assignment is in the Center Point, North Linn, Alburnett, and Central City school districts.  The distance 
between Katie's home and each school she is assigned to is less than the distance between the CR Agency and 
each school, so she can claim mileage for travel from her home to any of the schools she serves. 
 
Day 1: Katie travels from her home to Alburnett (12 miles).  Later in the morning, she drives to the elementary 

school in Toddville and then back to Alburnett (roundtrip of 20 miles). She later leaves the school to make 
two home visits and adds 3 miles to her travel.  At the end of the day, she drives the 12 miles back to her 
home.  (Total reimbursable, business-related mileage is: 12 + 20 + 3 + 12 = 47 miles.) 

 
Day 2: Katie travels to the Cedar Rapids Agency center for an all-day meeting.  She claims no mileage 

reimbursement, as this is her assigned Agency center. 
 
Example:   Mary lives in Cedar Rapids and is assigned everyday to an Agency off-site program located in Iowa  
City, a one-way distance of about 30 miles.  Mary cannot claim mileage reimbursement, as this travel would be 
considered "commuter" miles by the IRS.  (Staff members having a routine (regular) assignment will not be reimbursed for 
mileage to and from this routine (regular) assignment to and from home.) 
 



REBUILDING PHASE GUIDELINES FOR HOME OFFICING 
 

It’s recognized that staff work space is being affected by the reconstruction of the 6th 
street facility, and employees who home office during this time period will be provided 
the following by GWAEA: 
 

• A voicemail extension. 
• Office supplies available through your secretary. 
• Reimbursement for work-related long-distance calls, cell phone charges up to 

$30/month at $.13 per minute (attach phone bill to mileage claim with work-
related calls highlighted) or an Agency issued calling card.  

• Limited postage and copying may also be reimbursed – please only that which 
simply cannot be sent/forwarded to your secretary for completion. 

• Mail will be sent to your “home” school once a week by your secretary; you 
decide which building is your “home” school for mail purposes. 

 
 

Home office staff will need to provide the following: 
 

• Home office hours documented on your schedule. 
• A telephone number where Agency staff can reach you while scheduled at your 

home office?  
 
During the rebuilding phase, there is a room available at the 33rd street facility reserved 
expressly for staff use and which includes phones, internet connectivity, a printer, and a 
copier. Spaces in this room are available daily on a first-come, first-serve basis. 


