
September 5, 2008
Internal Weekly Announcements 
for Grant Wood Area Education 
Agency Staff and Board

Mark Your Calendars
Sept. 9  School Board Elections

Announcements
 •Due to recent IRS changes to 403b/
TSA Plans, please see the attached notice 
from the Business Office.

•Attached to this issue:

 -Vacancies 
 -403b Plan (TSA) Update 
 -Teacher Quality Salary Dollars Update 
 -Sixth Street Building History 
 -33rd Avenue Parking Sharing Session 
 -Mileage claim scenarios

Helping Staff Affected by Floods 
Following the floods of 2008, agency management determined that support to 
staff whose homes were flooded was a high priority. As part of that support, the 
agency established the Grant Wood AEA Employee Relief Fund. In just over 
two months, Agency staff, vendors, educational service organizations and indi-
viduals throughout the United States with some connection to the Agency or its 
staff have contributed a total of $21,830. That total includes several thousand 
dollars from the Association of Education Service Agencies Foundation and 
other sister agencies and the recent R&R Event, which generated over $2,000 
in donations.

The agency formed a committee, including three Agency retirees and represen-
tatives of various employee groups to oversee the disbursement of funds. The 
committee determined three key criteria for the disbursement of funds:  

•Assist staff members with immediate life needs such as food and shelter, rent, 
utilities, clothing or unreimbursed medical needs.

•Help to make homes habitable once again – electrical inspections, plumbing, 
drywall, furnaces, water heaters, etc.

•Aid staff in replacing goods damaged in the flood such as appliances, beds, 
and furniture.

The committee requested information from the individuals whose homes were 
flooded to identify their needs. Based on that feedback, the committee allo-
cated the donations.

Within seven days after the flood had crested in Cedar Rapids, the Relief Fund 
had received enough donations to provide funds to staff whose homes had 
sustained the most severe damage. By the end of July, the other identified staff 
members whose homes were damaged by the flooding received a gift from 
the GWAEA Employee Relief Fund. As funds have accumulated, the commit-
tee has approved periodic distributions to staff that remain displaced from their 
homes. The committee plans to allocate 100 percent of the dollars that are 
contributed to staff who were affected by the flood.

The staff members and their families still displaced by the flood are hoping to 
be back in their homes yet this fall, and the committee hopes to offer some ad-
ditional support. Look for information in a later issue of The Bulletin Board on 
how GWAEA staff can help those families celebrate that significant event.



Statewide Voluntary Preschool 
Program School Districts 
Announced
Governor Chet Culver announced the 
names of the 48 school districts in Iowa 
receiving state funds for 2008-2009 
under the Statewide Voluntary Preschool 
Program for Four-Year-Old Children. 

The Statewide Voluntary Preschool Pro-
gram for Four-Year-Old Children was es-
tablished in 2007 when Governor Culver 
signed House File 877. The purpose of 
statewide preschool program is to expand 
the opportunity for Iowa’s young children 
to access quality preschool environments 
and enter school ready to learn. With 
these newly approved programs, the 
state will be providing access to approxi-
mately 4,341 more 4-year-olds. 

Governor Culver said, “Every child in 
Iowa deserves the best start as they 
begin their educational journey. With this 
announcement, we are offering a greater 
number of Iowa’s youngest citizens the 
opportunity for a solid beginning.”

Districts applied for the competitive state 
grant to provide at least 10 hours a week 
of quality preschool instruction through 
collaborative community partnerships. A 
total of 161 school districts applied for the 
grant. The Iowa Department of Education 
selected the school districts to receive 
funding based on several criteria. Priority 
was given to high-poverty districts cur-
rently without preschool programs. Also 
considered were collaborative efforts with 
community early childhood partners and 
district size.

The 2008 legislature appropriated $15 
million for 2008-2009, which is the 
second school year the preschool pro-
gram has been available to Iowa school 
districts. 

The selected districts in Area 10 are:

 •Cedar Rapids Community Schools 
 •English Valleys Community Schools 
 •Midland Community Schools 
 •Washington Community Schools

From the Professional 
Development Office

Upcoming National Speakers

Sept. 26 - Michelle Garcia Winner  
Social Cognitive Deficits Across the 
School and Home Day: The ILAUGH 
Model of Social Cognition 
 Learn functional strategies for 
children on the Autism Spectrum , ADHD 
and Non-Verbal Learning Disability 

Sept. 30 – Jerry Valentine 
Instructional Practices Inventory: A 
Process for Analyzing & Improving 
Student Engaged Learning 
 A process for profiling student 
engaged learning to analyze and design 
strategies that will increase engagement 
and higher-order learning.

To find more information or to register 
visit the Professional Development sec-
tion of the GWAEA web.

Professional Development 
Opportunities
9/8/08 An Introduction to the IEP for  
New Special Education Teachers

9/8/08 CBE: Reading

9/9/08 Starlab as a Learning Environ-
ment 
9/13/08 Starlab as a Learning Environ-
ment 
9/15/08 A Review of IEP Documentation 
& Processes for AEA & District Staff

9/16/08 An Introduction to the IEP for 
New Special Education Teachers

9/24/08 Crisis Prevention Intervention 
Certification

9/24/08 iPods in Education

9/25/08 Quick Clicks & Tips

9/26/08 Social Cognitive Deficits Across 
the School and Home Day: The ILAUGH 
Model of Social Cognition

9/30/08 Instructional Practices Inven-
tory: A Process for Analyzing & Improv-
ing Student Engaged Learning

For location, more information, or to 
register, go to the Professional Develop-
ment web page.

ELL Administrator Meetings
Teacher Support Groups for Teachers 

(ELL and content area) 
Sept. 23, 2008, 4-6 p.m. 

Cedar Rapids area – Grant Wood AEA 
33rd Avenue facility 

1120 33rd Avenue SW, Cedar Rapids

Visit the Grant Wood AEA website at 
www.aea10.k12.ia.us and click on Eng-
lish Language Learners

For more information, contact:

 Lynn Tiemann 
 GWAEA ELL Consultant 
 (319) 399-6811 
 1-800-332-8488, Ext. 6811 
 ltiemann@gwaea.org

Chair Massage Schedule
Terri Nicol, a Licensed Massage Thera-
pist, and former GWAEA employee, has 
been coming and doing chair massages 
for us. 

Massages cost just $10. Appointments 
will be made in 20 minute increments 
but your massage will be 15 minutes 
in length. Some staff may need to get 
approval from their supervisor to adjust 
their break times so they can partici-
pate.

33rd Avenue Facility 
Thursday, September 18

The first appoint time is 9:40 a.m. and 
the last is at 1:40 p.m.

To schedule, contact Karen Michalec at 
kmichalec@gwaea.org or at Ext. 6415.



  

Bulletin Board is published and distributed weekly 
to all GWAEA staff and Board members.   
   Buy, Sell or Trade items will be run for 2 weeks. 
   Staff wishing to submit items should do so by 
Wed. of the week they wish the item to be printed.  
Send to Karen Michalec, Editor. 
   When submitting news, please remember that 
agency staff work in a variety of locations, and it 
may take two weeks to reach them with printed 
material.
   Please note: the Bulletin Board is posted on the 
agency’s Web site. We recommend you use your 
office or voice mail phone number instead of your 
home telephone number for any items listed in this 
newsletter.

Grant Wood Area Education Agency extends equal opportunities in 
its employment practices, educational programs and services, and 
does not discriminate on the basis of color, gender, race, national 
origin, religion, creed, age, sexual orientation, gender identity, 
marital status, disability, veteran status or as otherwise prohibited by 
law. If you believe you or your child has been discriminated against 
or treated unjustly, please contact the Agency’s Equity Coordinator, 
Maria Cashman, at 319-399-6647 or 1-800-332-8488 or TDD 
319-399-6766, Grant Wood AEA, 4401 Sixth St SW, Cedar Rapids, 
IA 52404.

LOFT Subcommittee on Facilities Holds First Meeting
A sub-committee of the LOFT Design Team met on Friday, September 5 in the 
KTOS Center in Marion to discuss how future facilities might be envisioned to help 
advance the goals and ideals that came out of the LOFT design process. Dr. Susan 
Leddick facilitated the day with 25 Grant Wood AEA employees. The day’s purpose 
was to open up a conversation, create considerations, explore the issues, learn 
about contemporary use of space, and determine next steps. This meeting was not 
a decision-making meeting.

Dr. Leddick began the day by having the team set up ground rules. She then 
provided 5 or 6 pictures of modern, contemporary office designs that the group re-
sponded to in order to expand thinking and demonstrate the expansiveness of the 
possibilities. Retired administrator, Dr. Cliff Ehlinger, then took the group through 
a historical walk of Grant Wood AEA facilities – sharing how and why we have the 
buildings we have and how the facilities have changed and evolved over time. The 
outline of Dr. Ehlinger’s presentation is attached. 

The group then answered the question: what is the rationale and critical issues 
regarding facilities and why now? The team’s responses are below:

 •Transportation costs 

 •Explosion of mobile technology

 •Collaborative nature of the work 

 •Demands for Green/high efficiency 

 •The flood! 

 •Viewing change not as a series of events but as a process – need to increase  
 flexibility in facilities as well 

 •Increasing demands putting pressure on space and personnel 

 •The need to pull together common materials – streamline 

 •Region and discipline specific resources 

 •Facilities, technology, and training must be done in concert – one affects the  
 other. 

The group then brainstormed key considerations and cross walked them to the 
LOFT specifications. Next steps include: developing and sharing the days work with 
staff and beginning the process of collecting information from the various groups as 
we move towards some considerations and proposals.

Buy, Sell, Trade...
WANTED: Gently-used front-facing tod-
dler car seat (20+lbs.). Contact Melissa 
at mgrennan@gwaea.org or leave a 
message at voicemail box 6629.

FURNISHED HOME: Two miles south 
of GWAEA on 6th Street, for two, non-
smokers, to live in and look after from 
October 15, 2008 to May 1, 2009 while I 
am in Florida for the winter. Call Leonard 
after 4 p.m. at 364-3069.



 
09/05/08 

 
 

VACANCIES  
2008-2009 

 

CONTRACTED 
 

Early Education Specialist (Closed to applications; interviewing) (1.0) 
(Northern Facility/Agency-Wide)   
   
Curriculum Consultant Reading (Recommendation to the Board) (1.0) 
(Northern Facility/Northeast Region)   
   
Curriculum Consultant Science  (1.4) 
33rd Ave/Northeast Region)  (.4) 
(33rd Ave/Northeast Region)  (1.0) 
   
Parent Education Outreach Specialist (Recommendation to the Board) (up to1.0) 
(33rd Ave/Cedar Rapids Region)   
   
Physical Therapist  (.2) 
(Northern Facility/Northwest Region)   
   
Speech-Language Pathologist  (1.0) 
(Agency-wide/Southwest Region)   

 

CLASSIFIED 
 

Paraeducator   
(Off-Site/SEAD) (Closing date: September 8, 2008) (.72) 
(Off-Site/AWARE)  (.72) 
(Off-Site/Behavior Learning Center/Iowa City) (Recommendation Pending) (.72) 
(37.5 hours/week; school year)   
   
Secretary (Recommendation to the Board) (1.0) 
(Southern Facility/Southwest Region)   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ASSIGNMENT OPENINGS 
In addition to the vacancy posting, assignment openings may also be available to contracted staff members for a period of five 
days.  For a listing of those assignment openings, staff may call voicemail box x6302.  (In-house: 6555, x6302; Cedar Rapids 
calling area: 399-6555, x6302; WATS line: 1-800-798-9771, x6302).  Staffs wishing to be considered for a change in 
assignment are to submit the request in writing to both the identified Regional Administrator and the Associate Administrator.  
(For further information regarding assignment requests, please see Article 10, Paragraph D, of the Master Agreement for 
Contracted Staff) 



 
 

403b Plan (TSA) Update          9/5/08  
 

Public employees are eligible to participate in a tax-sheltered annuity or 403b program through payroll 
deductions. By saving regularly on a tax-deferred basis, you can accumulate funds to supplement your retirement 
plan. To this point, employees have been able to purchase these plans from any licensed provider under 
individual contracts between the employee and the provider. Recent IRS changes in 403b plan regulations have 
caused quite a shake-up for all involved. These regulations, which are effective January 1, 2009, have placed 
new requirements on employers regarding how 403b plans are administered and supervised. 
 
Grant Wood Area Education Agency (GWAEA) and the Association have agreed to implement these required 
changes with the assistance of the State of Iowa Retirement Investors’ Club (RIC). We feel that the overall 
outcome of the IRS regulations and our decision to employ RIC as our plan sponsor will result in a quality plan 
that provides multiple choices for our valued employees.   
 
In 2009, RIC will offer investments through AIG Retirement, Hartford, Horace Mann, ING, Security Benefit, & 
TIAA-CREF. RIC chose these providers by retaining 3 of their current providers and, at the request of employers 
and ISEA, adding Horace Mann, Security Benefit, and TIAA-CREF. None of these providers have surrender 
penalties or restrictions on transfers. Legislation requires RIC to host a bid for 403b providers to begin January 
2010. RIC anticipates it will bid every five to six years thereafter. You can view a provider comparison on the RIC 
website at www.das.hre.iowa.gov/ric/403b/providers.html. 
 
Participants may transfer assets between RIC providers without penalties or restrictions. If the provider 
line-up in 2010 is different, participants have the flexibility to transfer assets or redirect contributions at any time. 
 
GWAEA, RIC, and the providers are all in the developmental stages of implementing the necessary changes to 
comply with the IRS regulations. Every effort is being made to ensure that the products, procedures and options 
available are in the very best interest of the participant. 
 
You may continue to contribute to your current provider through December 2008 (unless your provider has 
notified you that contributions must discontinue prior to that). You should enroll with a new provider before 
December to ensure your first contribution in 2009 is sent to your new provider. 
 
You are not required to transfer assets from your old provider to your new one. If you choose to transfer, 
please be sure to contact your old provider regarding any surrender penalties or other charges. GWAEA will have 
no information regarding specific providers or your current account as these have been individual contracts 
between you and the provider. Your current financial advisor may request to be appointed with a RIC provider by 
calling them directly. Advisors may call the numbers listed for them on the 2009 Provider page of the RIC website 
(see link below). 
 
RIC is hosting live webcasts for employees to learn about the new plan. GWAEA is working to schedule 
group sessions for Sept.23rd and/or Sept. 25th and more details will be coming next week. A recorded version of 
the webcast is available for review at anytime on the RIC website. GWAEA is also working to arrange a local 
informational session with representatives from RIC and the six providers in September or October. In addition, 
College Community CSD is hosting a local session which they have opened up to all metro education entities on 
Sept. 9, 2008 from 4:00-5:00 p.m. in their high school auditorium. We realize this is short notice, but registration 
is not necessary. 
 
Please be patient during this transition. The short timeframe and amount of work to be done by 2009 can 
seem overwhelming. As the 403b plan continues to develop, additional information will follow about the 
investment options, enrollment process, options for the old 403b accounts, and much more. Check the RIC 
website regularly for updates and more detailed information at www.das.hre.iowa.gov/ric/403b/403bhome.html. 

 



9/5/08 

 
 

Teacher Quality Update 
 

 
Salary Dollars  (referred to by DE as Basic Allocation) 

1. To improve the comparability of Iowa teacher salaries with other states, the state has allocated funds 
to be paid to teachers as additional salary. These dollars are subject to annual approval by the 
legislature and are provided in addition to the regular salary schedule. 

2. Many AEA staff first became eligible to receive these funds in 2007-08. Contracted staff who hold 
positions that require a license receive these dollars. 

3. The state will disburse the dollars to LEAs and AEAs on a monthly basis from October through June. 

4. At GWAEA, the Agency and Association had agreed the TQ salary dollars would be distributed to 
staff on a quarterly basis. Last year these disbursements occurred the second pay period of October, 
December, March and June. 

5. Effective July 1, 2008, new legislation requires these dollars to be paid in each pay period of the fiscal 
year beginning in October. Therefore, contracted staff eligible for these funds will see the dollars 
included in their bi-weekly paychecks beginning October 17 and ending June 26 (spread over 19 
paychecks). These payments will be identified in a separate line called ‘Teacher Quality’ at the top of 
the pay stub (this separate line will appear in the section titled “Payment Description”). 

6. The teacher salary allocation figures provided by the Dept. of Ed. indicate GWAEA will receive 
$1,484,371 to be distributed to eligible employees. 

7. Under the Agency/Association agreement, the first $1,000,000 in TQ funds, adjusted for the Agency’s 
FICA and IPERS costs of 14%, will be equally distributed among eligible staff. 

8. Funds allocated to the Agency that exceed the amount of $1,000,000 shall first be adjusted for the 
Agency’s FICA and IPERS costs and are then to be distributed based on the index of the salary 
schedule table. 

9. Approximately 300 contracted staff (about 280 FTE) are currently eligible to receive these dollars. It’s 
estimated the additional salary dollars a full-time employee will receive for 2008-09 will be in the 
range of $3,900-$4,800. The dollars are prorated for part-time employees. 

10. Since the Teacher Quality funds are provided for salary purposes, the dollars are considered IPERS 
eligible wages. 

11. If there are questions about the TQ salary dollars, please feel free to contact Jackie Schreder, Human 
Resources Coordinator (x6731). 

 



 
Grant Wood AEA Sixth Street Building History 

 
1961 Building built for Tama Pack 
 
1961 International Harvester leases building for tractor assembly 
  
1965 Kirkwood Community College leases building for first campus  
 
1968 Joint County Schools leases building when KCC moves to hill 

JCS moved from the old Witwer grocery store 
Building a one story structure 
Present footprint, without garage, SDC, conference center 
Encompassed four counties (Linn, Cedar, Johnson, and Cedar) 

 
1975 Joint County Schools purchased the building (June, 1975) 
 
1975 Grant Wood AEA begins operation (July1, 1975) 
  Building encompasses 64,000 square feet 
  Two more counties are added (Benton and Jones) 
  All JCS assets become AEA property 
 
1976 First remodeling 
  Construction of a second floor balcony 
  New roof and furnaces 
  Purchased Herman Miller cubicles for second floor balcony 
 Rationale 
  Significant increase in staff 
  Expansion of main frame computer operations 
  Establishment of greater conference room options 
  Individual cubicles for staff 
   Assess to secretarial support 
   Limited space in schools 
   Establish collaboration opportunities for developing work groups 
 Contemporary offices 
  Single office space for employees 
  Minimal team efforts 

Technology limited to telephones, dictation equipment, tape recorders 
Bull pen style secretarial support 

 
1984 Remodeled Administration section 
  Purchased Steelcase cubicles for secretaries; eliminated bull pen style 
  Purchased Steelcase furniture for offices 
 
 
 



1986 Built Coralville facility 
  Construction of 8,000 square feet 
  Relocated staff 
  Purchased additional Herman Miller cubicles 
 
1992 Second remodeling 
  Construction of second floor 
   Eliminated poor air quality 
   Addressed heating and cooling issues 
   Expanded by 11,000 square feet 
  Construction of storage area and garage 
   Storage area for materials 
  Construction of Conference Center 
   Expanded conferencing abilities 
   Added 11,000 square feet 
  Installed new roof and furnaces 
  Installed new carpet and painted entire facility inside and out 

 Rationale 
  Renovation driven from first strategic plan 
  Reduction of environmental concerns 

 Provides single office environment, but with the addition of job  
 sharing establishes shared office space 

  Concept of hoteling addressed, but not implemented 
  Increased use of technology, advent of personal computers, created  
   computer labs, telephone calling rooms 
  Greater teaming required smaller conference rooms 
  Expanded large group conference area 
  Implemented room for the Iowa Communications Network 
 Contemporary offices 
  Expansion of the teaming concept, less emphasis on private area 

Greater use of technology provided greater freedom from being  
tied to an office, including portable dictation equipment, 
introduction of cell phones, enhanced telephone switches 

 
1994 Water main burst, flooded entire first floor 
  Replaced all drywall 48” 
  Replaced first floor carpet 
 
1997 Implementation of home office 
 Implementation of VAST into storage area 
  Rationale 
   Need for increased space 
   Greater sharing of private offices 
   Staff spending less time in office  
 
2000 Raised parking lot four feet 



  Eliminated some flooding problems 
  Eliminated stairs, created ramps 
 
2002 Purchased 33rd Avenue building 
  Two floors, 16,000 square feet each 
  Moved VAST from 6th Street; incorporated Iowa City collection 
  Moved PEP 
  Moved Science and Math Consultants 
  Moved off-site behavior 
  Moved WEC Consultants 
  Added conference space 
  Added SDC to 6th Street 
 
2003 Replace carpet on second floor 
  Carpet worn and torn 
 
2004 Replace carpet on first floor 
  Carpet separating from concrete base 
   
2008 Flood 
  Contemporary office 
   Increased use of technology 
    Cellular telephones 
    Internet capabilities (Web 2.0) 
    Voice of IP telephone service 
    Greater emphasis on remote locations 
    Less travel time; video and audio conferencing 
    Less paper filed, more filed electronically 
    Wireless networks 
   Greater teaming and collaboration 
    Face to face and electronically 
   Quicker access to data and data analysis for decision making 
    
 
 
 



33rd Avenue Parking Sharing Session 
 
The following information was shared with 33rd Avenue staff to try and alleviate the 
parking space shortage. 
 
GOAL: 12+ spaces for guests/visitors/’stop in’ staff 
 
There are now three assigned “visitor only” spaces (short-term/max. 2 hrs.)  
 
Regional Administrators/Managers have been asked to park across the street ,on 10th 
Street, SW, at the 3E building, or in the back row of the Elks club if they plan on being 
here more than one hour. 
 
“Resident staff” at 33rd Avenue are asked to consider the following to improve the 
parking situation: 
 

• Park at 3E or in the back row of The Elks 
• Consider having 2-3 person teams – take turns parking at 33rd vs. 3E or The Elks 
• Carpool from 6th Street – 4 person teams with like schedules. Carpool teams will 

be given reserved parking space out front at 33rd Avenue. 
 
Discussion Items: 
 

• There is limited parking available in the back of the building. FYI: The garbage 
dumpsters are emptied on Wednesday so do not park in front of them. On holiday 
weeks the dumpsters may be delayed to Thursday. 

• If you are parking across from the 33rd Avenue building, on 10th Street, note that 
you need to be 10 feet away from the Stop sign. 

 
 
 



 
TRAVEL REIMBURSEMENT (Mileage reporting) 
 
Example:  Sally lives in Iowa City and is assigned to the Cedar Rapids Agency center, which is a distance of 27 
miles from her home.  She primarily works in the West Branch and Tipton school districts.  The distance from Sally's 
home to Tipton is 28 miles.  The distance from her home to West Branch is 15 miles. 
 
Day 1: Sally drives from her home to Tipton (28 miles) and returns home from Tipton later in the day (28 miles) for 

a total of 56 miles. The distance from the Cedar Rapids office to Tipton is approximately 45 miles one way. 
Sally has appropriately calculated her mileage from her home, 28 + 28 = 56 miles.  (Staff members will be 
reimbursed for mileage from home to first temporary assignment or Agency center to first temporary assignment 
whichever is less, and last temporary assignment to home or last temporary assignment to Agency center, whichever is 
less.) 

 
Day 2: Sally drives from her home to W. Branch (15 miles) and returns home from W. Branch later in the day for a 

total of 30 miles, which she claims.  (Cedar Rapids Agency to W. Branch would be 46 miles one way.) 
 
Day 3: Sally went to an all-day meeting at the Agency in Cedar Rapids (her assigned Agency center), and claims 

no mileage.  (Mileage from the employee's assigned Agency center to and from home will not be reimbursed.) 
 
Day 4: Sally drove to an all-day meeting at the Coralville office and was able to claim roundtrip mileage from her 

home to the CV office for a total of 14 miles.  (The Coralville office is not her assigned Agency center.  In 
this situation, the CV office would be her first and last "temporary assignment".) 

 
Day 5: Sally drove to Cedar Rapids (27 commuter miles she cannot claim), and then to McKinley Middle School in 

Cedar Rapids, returning to the office afterwards (roundtrip of 7 miles).  Then she went to an afternoon 
meeting at the Coralville office (which is not her assigned Agency) for a distance of 24 miles, and after the 
meeting drove 7 miles back to her home.  Total reportable mileage of 7 + 24 + 7 = 38 miles. (Mileage driven 
between first and last assignments will be reimbursed.) 

 
Example:  Katie is assigned to the Cedar Rapids Agency center, but her office is in her home in Center Point, and 
her assignment is in the Center Point, North Linn, Alburnett, and Central City school districts.  The distance 
between Katie's home and each school she is assigned to is less than the distance between the CR Agency and 
each school, so she can claim mileage for travel from her home to any of the schools she serves. 
 
Day 1: Katie travels from her home to Alburnett (12 miles).  Later in the morning, she drives to the elementary 

school in Toddville and then back to Alburnett (roundtrip of 20 miles). She later leaves the school to make 
two home visits and adds 3 miles to her travel.  At the end of the day, she drives the 12 miles back to her 
home.  (Total reimbursable, business-related mileage is: 12 + 20 + 3 + 12 = 47 miles.) 

 
Day 2: Katie travels to the Cedar Rapids Agency center for an all-day meeting.  She claims no mileage 

reimbursement, as this is her assigned Agency center. 
 
Example:   Mary lives in Cedar Rapids and is assigned everyday to an Agency off-site program located in Iowa  
City, a one-way distance of about 30 miles.  Mary cannot claim mileage reimbursement, as this travel would be 
considered "commuter" miles by the IRS.  (Staff members having a routine (regular) assignment will not be reimbursed for 
mileage to and from this routine (regular) assignment to and from home.) 
 


