
 
 

Director of the Iowa Reading Research Center 
 
  
Reports to:   AEA Chief Administrator(s)/Iowa Department of Education  Date:  March 4, 2013   
  

 
Job Summary  
The statewide Director of the Iowa Reading Research Center (IRRC) works directly with the IRRC Advisory Committee 
and the Iowa Department of Education (IDOE) to determine policies and procedures to meet the purpose and mission 
of the Center as outlined in SF2284.  The Director manages and oversees all aspects of the IRRC to achieve its 
mission and purpose. 
 
The Director partners with educators, families and communities to provide effective learning environments for all 
students.  The Director helps ensure success for all learners. Location of the Director’s office is negotiable within 
Iowa. 
  
Qualif ications  
1. Expertise in the field of PK- 12 literacy, research, implementation, instructional strategies and practices, 

interventions, and assessment. 
2. Graduate level education, doctorate preferred.  
3. Budget development and management experience. 
4. Administration and scientific research design and methodology experience including program evaluation.  
5. Knowledge and experience in working with families and communities to promote reading and literacy and 

establish school and community partnerships.  
6. Demonstrated experience as a proven leader in professional learning and teacher development.  
7. Experience with foundations, community organizations and in grant writing or the development of resource 

streams to develop funds and resources for the IRRC.  
8. Familiarity with the Iowa Core and the Iowa Professional Development Model. 
9. Ability to access state and national expertise to further the efforts of the IRRC.  

10. Such alternatives to the above qualifications as the Iowa AEA’s and IDOE may find appropriate and acceptable. 
 

Essential  Functions  
1. Supports total school/community efforts to create a positive learning environment for students/children. 
2. Serves as liaison among AEA, district building(s), families and community and collaborates with various teams to 

assure positive outcomes for all learners. 
3. Models, implements and assesses strategies related to learning, social, emotional and behavioral needs to 

enhance educational programming for all learners. 
4. Provides ongoing support to educational staff related to applicable rules and laws. 
5. Integrates research into the design of best practices. 
6. Consults with teachers and administrators regarding best practices for classroom and building educational 

programs. 
7. Follows policies, procedures, standards and rules in accordance with national and state laws, the Iowa Dept of 

Education and Iowa AEA’s, which includes, but is not limited to, developing and maintaining proper and adequate 
records and documentation. 

8. Works with others to determine instructional strategies for PK-12 to achieve literacy proficiency that includes 
reading, reading comprehension, and writing for all students. 

9. Works with others to develop strategies for identifying and providing evidence-based interventions for students, 
beginning in kindergarten, who are at risk of not achieving literacy proficiency. 

10. Works with others to identify models for effective school and community partnerships to improve student literacy. 
11. Assists in determining valid and reliable reading assessments. 
12. Establishes professional development strategies and materials to support teacher effectiveness in student 

literacy development. 
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13. Establishes processes for determining data reports on attendance center, school district, and statewide progress 
toward literacy proficiency in the context of student, attendance center, and school district demographic 
characteristics. 

14. Oversees the process for determining an evidence-based intensive summer literacy program. The Center shall 
establish program criteria and guidelines for implementation of the program by school districts, under rules 
adopted by the state board. 
 

Addit ional Responsibil i t ies  
1. Participates in projects, committees or activities to support the Center’s mission, goals and priorities. 
2. Demonstrates self-discipline and initiative to produce high-quality, organized and dependable results. 
3. Conveys a positive and professional image to staff and public. 
4. Handles information in a confidential manner in accordance with established policies and legal requirements 

(FERPA, HIPAA, etc). 
5. Pursues professional growth opportunities and relationships to keep current with and influence educational 

directions. 
6. Directs the Center’s budget.  
7. Manages and oversees the “Request For Proposal” (RFP) process and results.  
8. Accesses appropriate instructional strategies and classroom management techniques for Iowa teachers, leaders, 

and community members to promote literacy achievement.  
9. Identifies promising and effective public and private partnerships for literacy advancement in the state of Iowa 

and fosters their diffusion.  
10. Collects and disseminates appropriate instructional strategies for Iowa educators and communities to positively 

impact student learning.  
11. Collects and disseminates professional development strategies and materials to support teacher effectiveness in 

student literacy development.  
12. Establishes methods for collection of school-wide data, report development, and analysis of progress toward 

literacy proficiency. 
13. Facilitates establishment of models for an intensive summer literacy program replicable in Iowa schools.  
14. Collaborates with higher education institutions and other statewide organizations in disseminating literacy 

research and evidence and supporting continuous improvement and knowledge development at the school and 
community level.  

15. Submits interim and annual reports to the Iowa Department of Education.  
16. Manages Center support staff and assures that staff is properly evaluated in a timely manner. 
17. Is informed on state laws, rules, and regulations, related to open meeting laws. 
18. Represents the IRRC on state and other level agencies as appropriate. 
19. Performs such other duties as may be assigned. 
 
Knowledge, Skil ls  and Abil it ies  
1. Ability to communicate effectively and maintain effective working relationships. 
2. Ability to function effectively as a team member and work collaboratively with others and independently as 

appropriate. 
3. Ability and willingness to be flexible and respond to the changing needs of clients and the Center. 
4. Ability to integrate educational theory, research and expertise into appropriate practices for local contexts, in a 

service style that facilitates positive change and continuous improvement. 
5. Effective presentation and group facilitation skills. 
6. Ability to use data to make educationally sound decisions. 
7. Knowledge of best practices in curriculum, instruction and assessment. 
8. Knowledge of applicable rules and laws that govern educational decisions. 
9. Ability to read and interpret documents, write reports and correspondence, and apply appropriate mathematical 

concepts. 
10. Ability to use and integrate technology appropriately in daily work which includes, but is not limited to, efficient 

operation of telephone and voice mail systems and application of basic computer skills to effectively use e-mail, 
internet and word processing.  

11. Ability to lead and achieve the IRRC’s mission and purpose.  
 

Physical Requirements  
1. Ability to travel between schools/sites served across the state of Iowa. 
2. Normal, routine levels of activity related to bending, carrying, climbing, hearing, lifting, reaching, sitting, standing, 

vision and walking, and may also involve above-average levels of activity at times that can’t always be anticipated. 
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